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I, _____________, agree to perform the following duties as a Substitute for Currituck County Schools.  In signing this 
agreement, I understand that I am obligated to perform the following duties: 

• Create a caring environment conducive to learning

• Model and promote the culture of collaboration in interactions with others

• Maintain confidentiality of all information

• Commit to honesty and reliability in performance of duties

• Carry out other duties assigned by supervisor in charge and/or Principal/Director

In addition to performing the duties listed above, I agree to In addition to performing the duties listed above, I agree to In addition to performing the duties listed above, I agree to In addition to performing the duties listed above, I agree to adhere toadhere toadhere toadhere to Currituck County Board of Education Polici Currituck County Board of Education Polici Currituck County Board of Education Polici Currituck County Board of Education Policies by es by es by es by 
initialing next to each policy.initialing next to each policy.initialing next to each policy.initialing next to each policy.    

_______ _______ _______ _______ Policy CodePolicy CodePolicy CodePolicy Code 5100 5100 5100 5100::::  General Code of Ethics and Standards of Conduct:  General Code of Ethics and Standards of Conduct:  General Code of Ethics and Standards of Conduct:  General Code of Ethics and Standards of Conduct:  School system employees hold 
positions of public trust; they are responsible for the education of students, and also serve as examples and role 
models to students.  School system employees cannot perform their duties effectively unless they have the trust and 
respect of students, parents, vendors, suppliers, the public and other employees.  Accordingly, they must exhibit the 
highest standards of honesty, integrity, fairness and professionalism in any activity.  Employee conduct should be 
such as to protect both the person's integrity and reputation and that of the school system.  An unswerving 
commitment to honorable behavior by each and every employee is expected. 

It is not practical or possible to enumerate all of the situations that might fall under this policy.  Clearly, employees 
are expected to perform their job duties in a competent and ethical manner without violating either the public trust or 
applicable laws, policies and regulations.  Many policies addressing specific conduct are included in this policy 
manual.  However, the absence of a law, policy, or regulation covering a particular situation does not relieve an 
employee from the responsibility to exercise the highest ethical standards at all times. 

All school employees shall review, be familiar with and follow the printed policies of the Board. Copies of the policy 
manual shall be available in the principal's office, media center of each school.  (Legal References:  G.S. 115C-36) 

_______ _______ _______ _______ Policy Code Policy Code Policy Code Policy Code 5130513051305130::::  Prohibited Relationships with Students  Prohibited Relationships with Students  Prohibited Relationships with Students  Prohibited Relationships with Students.  All employees of the Currituck County Board of 
Education, including student teachers, substitute teachers, and contractors hired to perform instructional or 
professional services, are prohibited from dating, courting or entering into a romantic or sexual relationship with any 
student enrolled in the Currituck County Schools, regardless of the student's age.  Employees engaging in such 
inappropriate conduct will be subject to disciplinary action, up to and including dismissal.  

Any employee who has reason to believe that another employee is inappropriately involved with a student, as 
described above, shall report this information to the Director of Human Resources.  An employee who fails to inform 
the Director of Human Resources or Superintendent of a reported or suspected inappropriate relationship between 
an employee and a student may be subject to disciplinary action. Legal References:  Title IX of the Education 
Amendments of 1972; G.S. 115C-47(18)   

 _______ _______ _______ _______ Policy Code 5135Policy Code 5135Policy Code 5135Policy Code 5135::::  Drug  Drug  Drug  Drug----Free Workplace Environment:Free Workplace Environment:Free Workplace Environment:Free Workplace Environment: The Board requires all employees to maintain a drug- 
and alcohol-free workplace.  

1. The Board prohibits the unlawful manufacture, distribution, dispensing, possession or use of any controlled
substance or alcohol. In addition, no employee shall be impaired by the excessive use of prescription or
nonprescription drugs, or by the use of alcohol.  The proper use of a drug authorized by valid medical
prescription from a legally-authorized health care provider shall not be considered a violation of this policy.

2. This policy covers all employees of the school system, including permanent full-time, permanent part-time, and
temporary employees, while on any property owned by the school system or at any time during which an
individual employee is acting in the course and scope of his/her employment with the Board, or at any other
time that the employee's violation of this policy has a direct and adverse impact upon the performance of
his/her job.



3. Violation of this policy shall be deemed unacceptable personal conduct which shall be cause for disciplinary 
action up to and including dismissal.  Any illegal drug activity will be reported to the appropriate law enforcement 
authority.   

4. The school system shall establish a drug-free awareness program to inform employees about the dangers of 
drug abuse in the workplace.  The employees will be provided information concerning available counseling, 
rehabilitation, re-entry programs and the penalties that may be imposed upon employees for drug abuse 
violations occurring in the workplace.   

5. Each employee shall notify his/her supervisor of any conviction, guilty plea or no contest plea for violation of any 
criminal drug statute no later than 5 days after such occurrence.   

 

Each employee shall be given a copy of this policy.  Legal References:  Drug-Free Workplace Act of 1988, 41 U.S.C. § 
701, et seq.; 21 U.S.C. § 812; 21 C.F.R. §§ 1300.11 through 1300.5   
 
_______ Policy Code 5145:  Employee Dress Code_______ Policy Code 5145:  Employee Dress Code_______ Policy Code 5145:  Employee Dress Code_______ Policy Code 5145:  Employee Dress Code:  :  :  :  Board employees must establish a positive image for education 
in the community and present a wholesome example for students.  The Board directs all employees will dress with 
good taste, appropriately attired for the work to be done.  It is understood that special consideration be given for 
teachers and assistants in grades K-6, due to the nature of the activities and work with children of this age.  
Principals are responsible for ensuring that teachers and other instructional staff are dressed neatly and 
professionally.  The Board establishes the following specific guidelines that apply during regular school hours: 
 
1. School administrators and instructional personnel may wear shorts, skorts, skirts, or dresses during the regular  
        school day, provided they are worn no more than three inches above the knee. 
 
2.   School administrators and instructional personnel may wear jeans during the regular school day when classroom  
       activities require such casual clothing. Art teachers, P .E. teachers, and vocational educational teachers in  
       construction trades, agriculture and automobile repair are to be given even more flexibility. 
 
3. Male school administrators and male instructional personnel are encouraged to wear neckties. 
 
4.  Administrators should address inappropriate dress of personnel on an individual basis. 
 

      Legal References:  G.S. 115C-36, -47, -288, -308.   
 
 
 

My signature below indicates my understanding that, if approved for employment, I will be eligible to serve in the 
capacity of SubstituteSubstituteSubstituteSubstitute only when requested to do so.  I understand that my employment is classified as at-will and 
does not constitute continued employment with Currituck County Schools.  If at any time my services are no longer 
required in this role, I understand that I will be notified accordingly.  I understand that as an at-will employee, no 
basis need be given to me for revoking my eligibility as a Substitute.  I further understand that there is no entitlement 
to system review of the decision regarding my employment status and that the decision is final.  It is my responsibility 
to be aware of all Currituck County Schools policies. 
 
 

Currituck County Schools approved policies are available on our website at www.currituck.k12.nc.us.  

All employees are expected to adhere to all Currituck County Schools’ policies 
 
 
       

SubstituteSubstituteSubstituteSubstitute Signature Signature Signature Signature        DateDateDateDate        Human Resources SignatureHuman Resources SignatureHuman Resources SignatureHuman Resources Signature        DateDateDateDate    
       

 


